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When you go out to a public event, the hoslfst offer is your place on the table.
When you go out to a wedding, you first iook for your name in the seating
arrangement. Every department is caiegorized over different seating plans or table
plans, even in the offices. So, as you see, even withoutioderstanding, we are so
much dependent upon tables or seating charts. As a rule of thumb, if you have a sit
down, it is essential to have a table plan and seating. Even at formal ditguelies,
plansare usually used tc avoid confusion and unnecesdaaps upon the entrance.

In this guide, we will walk you through the benefitsalble plans the different kinds

of table plans required at formal or informal events, and tips for creating some
greatlooking table plans. In addition to this, we will helpuyunderstand how you

can create a table plan using traditional methods and why you can use EdrawMax to
create a table plan easily. After going through this entire guide on the table plan, you
will have the right understanding of table plan symbols and leagy and efficient it

is to create one in EdrawMax.
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As the Merriam\Webster dictionary suggestssaating plahor a table plan is a
drawing that shows the places where particular people will sit at a gathering.
However, the meaning of a table plan is much deeper thanbicause, in

regularity, a table plan is more than a drawing. In genertdbé planis a 2D
representation of written instructions that determines where people should take
their seats at any event. One should always remember that even though they think
they might not need a table plan for any event, when you see over 100 people
gathered and do not know where to sit, you will soon realize the importance of
having a table plan.
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Table Plan:

In general, a table plan is a 2D representation of wriftesiructions that
determines where people should take their seats at any event. One should alws:
remember that even though they think they might not need a table plan for any
event, when you see over 100 people gathered and do not know where to sit, y
will soon realize the importance of having a table plan.

2¢KS . SySTAGE 2F ¢l oftS tftlya

A smartseating style or a table plan sets the right tone for your events and
encourages your guests or VIP members to interact with their friends or colleagues
in the right way. In addition to this, there are several other important benefits of
creating atable plan, iike:

1. Creating a table plan ensures your guests or audience has guaranteed seating.

2. Creating a table plan will help you understand where your VIP guests will sit and
who will sit next to them.

3. At some events, you will depend on the auditorium or tlemwe. For instance,
you are having a friendly gathering at a waterpark. In such cases, you will have to
ensure that the children will not be seated too close to the water area. In such
cases, creating a table plan will come in handy.

4. If you have created tae plans for your academic institutes, it will help the
teachers communicate with the students. At the same time, by creating a table
plan, you ensure that the teacher or other academic professional caters to the
student's individual needs.

5. At formal evets, like dinners or parties, such table plans will help avoid
unnecessary confusion, and as a guest, you can have your entire focus dedicated
to the event.

Benefits of Tabie Plans:

The designatied table plan can ensure that guests have a piace to sitceordiag
to the theme of the event or the relevant information of the guests, the position
the guests can be arranged according to the needs to ensure better service.

3.¢KS ¢eLlsSa 2F ¢l o6iS tflya

la S KI@S dzy RSNENG2R AYKSZo 30T Mmd Jy2H KSt
dzy RSNRAF¥FEBNBYy (G GlofS LIilyaoe LG aK2dZ R 6S Yy
YSYGA2ySR FAQPS G(loftS Lilyasxs &2dz Oy KI @S |

2/ NB I (th § &S Iftps://www.edrawsoft.com/makeseatingplan.html

(]

https://www.edrawsoft.com/tableplan.html



https://www.edrawsoft.com/table-plan.html
https://www.edrawsoft.com/make-seating-plan.html
https://www.edrawsoft.com/make-seating-plan.html

Wondershare
EdrawMax

¢rofS tfly M2YIRNSE®S | BdzA RS
NBIljdZANBR® C2NJ Ayaill yOSs &2dz Oy KI @S RAFTTFS]
flroas LINAGFGS 3AFGKSNAYy3Ias yR &adzOK® ¢KSAS
SOSYy(izo0dZARRStiK82dz KI S gAGK @&2dzd

Still, the following table plans will help you understand the different table plans you
can have at most events.
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Types of Tabl®lan:

These table plans are divided into different table plans depended upon your ve
your event, and the budget you have with you, such as dining table plan, weddi
table plan, hall table plan, picnic table plan, DIY table plans and so on.

ALYLRNIOIFYyG {eYozfta 2F ¢lrotS tflya

As we work on table plans or any other floor plans, we come across several
important symbols that play a vital role in our design. !t is always advisable to
understand and remember these table plan symbols. This way, whiecrgate your
table plan, you will incorporate all the important symbols necessary for creating a
well-equipped table plan. Some of the most usedle plan symbofsare:
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There are two ways tmake a table planOne is the more traditional way where it
requires a lot of preparation ard planning, aadother is where you use a tool well
equipped to create different types of table plans. Before understanding the easier
way to make the table plan, let us walk you through the complexities of creating a
table plan more traditionally:

Step 1: Layout the ar@

The first step in creating the table plan is to lay out the entire area. You will
understand how many tables or chairs you can add to this layout by analyzing the
area. For instance, if you are planning a table plan for a student's study room, you
can only think about the right place to keep the table and the chair. However, if you
wish to create the table plan for the wedding, you should have the proper size ready.

Step 2: Finalize the theme

After analyzing the area, yo
about a dinner party, you
event. If you are maki
the teacher's desk, st

sider finalizing tleenh If the setup is
choose the tables and chairs according to the
plan for the school, you will have to think about
ting arrangement, entrance/exit] more.

Step 3: Choose the right table

Once you undersiand the theme and analyze the area, choose the right table. For
instance, you can have a circular table for an American wedding, but for an Indian
wedding, all you need are the chairs. Understandirgdemographics is yet another
crucial step that you need to follow as you go on and start working on the table plan.

Step 4: Finalize the right chairs

You can add the chairs to your table plan after selecting the right tables. For
academics, you will W@ multiple chairs laid out to face the teacher's desk. You can
adjust the chairs around the long table for the conference rooms.

https://www.edrawsoft.com/tableplan.html c
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Step 5: Add other components

After adding the tables and chairs, you need to add othier components along with
the theme. You can add a bar lounge or gift table for the wedding reception. For the
classroom tablglan, you can have a computer table at one end and a group
discussion table chair at the other end.

Step 6: Share with your team

Since you are working through a more traditional way of creating the table plan, it is
always advisable to share tlieawing with your team. You can click the pictures of
your table plan and share it with your team, who can then respond with their
feedback and suggestions.

Step 7: Finalize the table plan

Once you have all the revisions, you can finalize the table plarsiaare it with the
event manager or the architect.

How to Make a Table Plan in General

Layout the area by analyzing the area first;
Finalize the theme before doing the nexi step;
Choose the right table and finalize the rigt chairs;
Add more details;

Share the plan with your team and revise it.

=A =4 4 A -4

cd ¢KS tNELINFGAZ2ZY F2NJ al {Ay3 ¢F of

Many things go into making a table plan that works for both the guests and the
hosts. In order to create a good table plan, there are a couple of preparations that
youshould do to avoid unnecessary cluttering, like:

1. Always understand your guest list well in advance to avoid any confusion.

2. Itis always good to have an experienced person to help you create a table plan if
you go with the traditional table plan.

3. Once yothave created the table plan, you should visit the venue to see how your
design will work. If any changes have to be made, you will have ample time to
work on them.

4. You can always break tradition and assign guests to tables rather than allocate
seats at anyormal or informal event. By going this way, you will provide your
guests the choice of whom they sit next to throughout the event.

https://www.edrawsoft.com/tableplan.html T
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5. If you do not have the right vision of creating a table plan and are not too keen
on spending too much money on some event manager, ihen you should take the
help of tools like EdrawMax to help you easily creatalzd plan.

Preparation of Making Table Plans:

Consider your guest list and create a tahie plan;

Consider any changes have to be made;

Consider to assign guest to the table;

Consider the help of tools like zdrawMax to help you easily create apkie

=A =4 =4 =4
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Before we get into the tips for making a table plan, you should understand that all
the designs and ideas are subjective. It all depends upon your venue, preference,
and what you expddrom your event. For instance, some tips will not work if you

are using an office table plan to create a classroom layout or if you are using a picnic
table plan for the interior seating arrangements. So, as you follow these tips, ensure
you have a propeunderstanding of the place, event, and resources you have in

hand while you create the table plan.

Some of the most common tips for making a table plan are:
Make it simpler:

Always remember that your table plan should be as simple as possible.dfigou
too many tables or chairs to the layout, you will confuse yourself or the event
manager who will place the tables and chairs.

Use the right theme

Understanding the right theme would be the key to having a good table plan. If you
create a table plan fathe classroom, you should understand the best possible way
to increase the student's efficiency. If you are making a table plan for a conference
room, you should go with a roundtable or an eghlped table layout. Once you

have a good understanding ofd@ltheme, creating a table plan becomes extremely
easy.

https://www.edrawsoft.com/tableplan.html y
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Create the edges

The first step you need ts create the room's edges that you will use to create the
table plan. Once you understand the size of the floor plan, you will get an idea of
what kind of table plan you can make. For instarice, if your floor area is limited, you
cannot create multiple tale plans. In such cases, you will have to have a limited
number of tables or one big table to take care of the sitting.

Use the right symbols

Remember to go with the correct table plan symbols once you start creating the
table plan. By choosing the rightrabols, you will make it easier for the designer or
the event planner to understand the flow and how you prefer your table pian.

Make it editable

The table plan you create should be open to multiple revisions. In some cases, you
will find that your table fan is not going with the theme or with the allotted budget,
then you will need to edit the table plan. If you have created a table plan diagram
that is noneditable, you might have to start from scratch, which will take a lot of
your time and resources.

yo 126 arady | ¢FoftS tftly AYy 9RNJ
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Stepl:Open EdrawMax and Login
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Step2:Create Outlines
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Step3:Table Plan Symbols
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Know more abouseating chart iconl andiry to drag and drop the symbols you
want to customize your table plans.

4L SEFOGAY 3T [hips:Mivw.ed2@spfac¥m/seatingplansymbols.htm|
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Step4:Add Components

44
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Step5:Add More Deta

After adding and modifying the components of your table plaoy can add more
relevant details like labeling. For instance, you can label the siiting area, lounge, or
restroom. By adding such intrinsic details, you will easily heip your guests
understand the entire floor.

5¢ @&f $R AVtpsi/\MAIw.edrawsoft.com/tablechairs.html
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Step6:Export or Share
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Example 1: Classroom Table Plan

Following is a table plan showing the classroom table layout rmaditionally. As

you can see, table rows are a highly used layout style designed for teeehiared
instructions. As you can see from the table below, such extensive designs emphasize
individualistic working conditions and maximum teacher control. éffthllowing

table plan structure is followed, then the students will have clear views of the fronts
of the classroom, which is considered best for grasping the instructions pointed out
by the teacher. With the help of EdrawMax, you can easily create sinbé tow

plans which are considered best for students.

TORNI fsal EKOWEAYSNG 506 DS RN #HaNE (6D EYDKRIZE Y £ 2 | R
8¢l ofS tf | kitpsywwwehdwsait.¥om/seatingplantemplate.html

https://www.edrawsoft.com/tableplan.html M



https://www.edrawsoft.com/table-plan.html
https://www.edrawmax.com/online
https://www.edrawsoft.com/seating-plan-template.html
https://www.edrawsoft.com/seating-plan-template.html
https://www.edrawsoft.com/download-edrawmax.html
https://www.edrawsoft.com/seating-plan-template.html

Wondershare
EdrawMax

¢LotS tfly 2YIRINE®H I BdzA RS
Example 2: Round Table Seating Plan

The following table plan illustrates the round table seating plan. Such table plans are
perfect for attending an event where a person or a host will speak from the stage. As
shown in the table plan, you can also have other important components in the table
plan, like projector, lunch buffet area, tech table, roundtable area, and more. It
should be noted here that a seating chart lists your guests' names in alphabetical
order with the table number next to the name or grouped according to the table
number forall the guests to see. You can use EdrawMax to create table plans for
your events or event hall.
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