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When you go out to a public event, the host's first offer is your place on the table. 

When you go out to a wedding, you first look for your name in the seating 

arrangement. Every department is categorized over different seating plans or table 

plans, even in the offices. So, as you see, even without our understanding, we are so 

much dependent upon tables or seating charts. As a rule of thumb, if you have a sit-

down, it is essential to have a table plan and seating. Even at formal dinners, table 

plans are usually used to avoid confusion and unnecessary chaos upon the entrance. 

In this guide, we will walk you through the benefits of table plans, the different kinds 

of table plans required at formal or informal events, and tips for creating some 

great-looking table plans. In addition to this, we will help you understand how you 

can create a table plan using traditional methods and why you can use EdrawMax to 

create a table plan easily. After going through this entire guide on the table plan, you 

will have the right understanding of table plan symbols and how easy and efficient it 

is to create one in EdrawMax. 

1. ²Ƙŀǘ ƛǎ ŀ ¢ŀōƭŜ tƭŀƴ 

wŜƳŜƳōŜǊ ǘƘŀǘ ŀ ǎƳŀǊǘ ǎŜŀǘƛƴƎ ǎǘȅƭŜ ǿƛƭƭ ƘŜƭǇ ȅƻǳ ǎŜǘ ǘƘŜ ǘƻƴŜ ƻŦ ȅƻǳǊ ŜǾŜƴǘ ŀƴŘ ƘŜƭǇ 

ȅƻǳǊ ƎǳŜǎǘǎ ƻǊ ŘŜƭŜƎŀǘŜǎ ŦŜŜƭ ŎƻƳŦƻǊǘŀōƭŜ ŀƴŘ ǊŜƭŀȄŜŘ ǿƘƛƭŜ ǘƘŜȅ ŜƴƧƻȅ ǘƘŜ ǎŀƛŘ ŜǾŜƴǘΦ 

CƻǊ ƛƴǎǘŀƴŎŜΣ ȅƻǳ Ŏŀƴƴƻǘ ƘŀǾŜ ǊŜŎǘŀƴƎǳƭŀǊ ǘŀōƭŜǎ ŀǘ ǘƘŜ ǿŜŘŘƛƴƎ ǊŜŎŜǇǘƛƻƴΦ {ƛƳƛƭŀǊ ǘƻ 

ǘƘƛǎΣ ȅƻǳ Ŏŀƴƴƻǘ ƘŀǾŜ ǊƻǳƴŘǘŀōƭŜ Ǉƭŀƴǎ ŦƻǊ ȅƻǳǊ ŦƻǊƳŀƭ ƳŜŜǘƛƴƎǎΦ 9ǾŜǊȅ ǘȅǇŜ ƻŦ ǎŜŀǘƛƴƎ 

ƻǊ ǘŀōƭŜ Ǉƭŀƴ ƛǎ ŎǊŜŀǘŜŘ ōȅ ƪŜŜǇƛƴƎ ǘƘŜ ŜǾŜƴǘ ƛƴ ƳƛƴŘΦ {ƻΣ ŜǾŜƴ ōŜŦƻǊŜ ǿŜ ǳƴŘŜǊǎǘŀƴŘ 

ǘƘŜ ōŜƴŜŦƛǘǎ ŀƴŘ ǘȅǇŜǎ ƻŦ ǘŀōƭŜ ǇƭŀƴǎΣ ƭŜǘ ǳǎ ǳƴŘŜǊǎǘŀƴŘ ǿƘŀǘ ŀ ǘŀōƭŜ Ǉƭŀƴ ƛǎ ƛƴ ƎŜƴŜǊŀƭΦ 

As the Merriam-Webster dictionary suggests, a seating plan1 or a table plan is a 

drawing that shows the places where particular people will sit at a gathering. 

However, the meaning of a table plan is much deeper than this because, in 

regularity, a table plan is more than a drawing. In general, a table plan is a 2D 

representation of written instructions that determines where people should take 

their seats at any event. One should always remember that even though they think 

they might not need a table plan for any event, when you see over 100 people 

gathered and do not know where to sit, you will soon realize the importance of 

having a table plan. 

 
1 {ŜŀǘƛƴƎ tƭŀƴΥ https://www.edrawsoft.com/seating-plan.html  

5ƻ ¸ƻǳ ²ŀƴǘ ǘƻ aŀƪŜ ¸ƻǳǊ ¢ŀōƭŜ tƭŀƴΚ 

 

9ŘǊŀǿaŀȄ ǎǇŜŎƛŀƭƛȊŜǎ ƛƴ ŘƛŀƎǊŀƳƳƛƴƎ ŀƴŘ ǾƛǎǳŀƭƛȊƛƴƎΦ [ŜŀǊƴ ŦǊƻƳ ǘƘƛǎ ǘŀōƭŜ Ǉƭŀƴ 

ŎƻƳǇƭŜǘŜ ƎǳƛŘŜ ǘƻ ƪƴƻǿ ŜǾŜǊȅǘƘƛƴƎ ŀōƻǳǘ ǘŀōƭŜ ǇƭŀƴΦ Wǳǎǘ ǘǊȅ ƛǘ ŦǊŜŜ ƴƻǿΗ 

5ƻǿƴƭƻŀŘ 9ŘǊŀǿaŀȄΥ ƘǘǘǇǎΥκκǿǿǿΦŜŘǊŀǿǎƻŦǘΦŎƻƳκŘƻǿƴƭƻŀŘπŜŘǊŀǿƳŀȄΦƘǘƳƭ  

https://www.edrawsoft.com/table-plan.html
https://www.edrawsoft.com/seating-plan.html
https://www.edrawsoft.com/seating-plan.html
https://www.edrawsoft.com/download-edrawmax.html
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2. ¢ƘŜ .ŜƴŜŦƛǘǎ ƻŦ ¢ŀōƭŜ tƭŀƴǎ 

A smart seating style or a table plan sets the right tone for your events and 

encourages your guests or VIP members to interact with their friends or colleagues 

in the right way. In addition to this, there are several other important benefits of 

creating a table plan, like: 

1. Creating a table plan ensures your guests or audience has guaranteed seating. 

2. Creating a table plan will help you understand where your VIP guests will sit and 

who will sit next to them. 

3. At some events, you will depend on the auditorium or the venue. For instance, 

you are having a friendly gathering at a waterpark. In such cases, you will have to 

ensure that the children will not be seated too close to the water area. In such 

cases, creating a table plan will come in handy. 

4. If you have created table plans for your academic institutes, it will help the 

teachers communicate with the students. At the same time, by creating a table 

plan, you ensure that the teacher or other academic professional caters to the 

student's individual needs. 

5. At formal events, like dinners or parties, such table plans will help avoid 

unnecessary confusion, and as a guest, you can have your entire focus dedicated 

to the event. 

 

3. ¢ƘŜ ¢ȅǇŜǎ ƻŦ ¢ŀōƭŜ tƭŀƴǎ 

!ǎ ǿŜ ƘŀǾŜ ǳƴŘŜǊǎǘƻƻŘ ǘƘŜ ōŜƴŜŦƛǘǎ ƻŦ ŎǊŜŀǘƛƴƎ ŀ ǘŀōƭŜ Ǉƭŀƴ2Σ ƭŜǘ ǳǎ ƴƻǿ ƘŜƭǇ ȅƻǳ 

ǳƴŘŜǊǎǘŀƴŘ ŘƛŦŦŜǊŜƴǘ ǘŀōƭŜ ǇƭŀƴǎΦ Lǘ ǎƘƻǳƭŘ ōŜ ƴƻǘŜŘ ƘŜǊŜ ǘƘŀǘ ŜǾŜƴ ǘƘƻǳƎƘ ǿŜ ƘŀǾŜ 

ƳŜƴǘƛƻƴŜŘ ŦƛǾŜ ǘŀōƭŜ ǇƭŀƴǎΣ ȅƻǳ Ŏŀƴ ƘŀǾŜ ŀǎ Ƴŀƴȅ ŘƛŦŦŜǊŜƴǘ ǘȅǇŜǎ ƻŦ ǘŀōƭŜ Ǉƭŀƴǎ ŀǎ 

 
2 /ǊŜŀǘƛƴƎ ŀ ¢ŀōƭŜ tƭŀƴΥ https://www.edrawsoft.com/make-seating-plan.html  

Table Plan: 

In general, a table plan is a 2D representation of written instructions that 

determines where people should take their seats at any event. One should always 

remember that even though they think they might not need a table plan for any 

event, when you see over 100 people gathered and do not know where to sit, you 

will soon realize the importance of having a table plan. 

Benefits of Table Plans: 

The designated table plan can ensure that guests have a place to sit, and according 

to the theme of the event or the relevant information of the guests, the position of 

the guests can be arranged according to the needs to ensure better service. 

https://www.edrawsoft.com/table-plan.html
https://www.edrawsoft.com/make-seating-plan.html
https://www.edrawsoft.com/make-seating-plan.html
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ǊŜǉǳƛǊŜŘΦ CƻǊ ƛƴǎǘŀƴŎŜΣ ȅƻǳ Ŏŀƴ ƘŀǾŜ ŘƛŦŦŜǊŜƴǘ ǎŜŀǘƛƴƎ Ǉƭŀƴǎ ŦƻǊ ŎƭŀǎǎǊƻƻƳǎΣ ŎƻƳǇǳǘŜǊ 

ƭŀōǎΣ ǇǊƛǾŀǘŜ ƎŀǘƘŜǊƛƴƎǎΣ ŀƴŘ ǎǳŎƘΦ ¢ƘŜǎŜ ǘŀōƭŜ Ǉƭŀƴǎ ŘŜǇŜƴŘ ǳǇƻƴ ȅƻǳǊ ǾŜƴǳŜΣ ȅƻǳǊ 

ŜǾŜƴǘΣ ŀƴŘ ǘƘŜ ōǳŘƎŜǘ ȅƻǳ ƘŀǾŜ ǿƛǘƘ ȅƻǳΦ 

Still, the following table plans will help you understand the different table plans you 

can have at most events. 

¶ 5ƛƴƛƴƎ ¢ŀōƭŜ tƭŀƴ 

5ƛƴƛƴƎ ǘŀōƭŜ Ǉƭŀƴǎ ƻǊ ǊŜǎǘŀǳǊŀƴǘ ŦƭƻƻǊ Ǉƭŀƴǎ ŀǊŜ ŀƳƻƴƎ ǘƘŜ Ƴƻǎǘ ƛƳǇƻǊǘŀƴǘ 

ŎƻƳǇƻƴŜƴǘǎΦ !ǎ ȅƻǳ ǿƻǳƭŘ ǎŜŜ ƛƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŘƛƴƛƴƎ ǘŀōƭŜ Ǉƭŀƴ ƛƳŀƎŜǎΣ ǘƘŜǎŜ 

Ǉƭŀƴǎ ǎŜǘ ǘƘŜ ǎŎŜƴŜ ŦƻǊ ȅƻǳǊ ƎǳŜǎǘǎϥ ŘƛƴƛƴƎ ŜȄǇŜǊƛŜƴŎŜ ŀƴŘ ŜǾŜƴ ƘŜƭǇ ȅƻǳ ǎǳŎŎŜŜŘ 

ƛƴ ȅƻǳǊ ōǳǎƛƴŜǎǎΦ ¸ƻǳ Ŏŀƴ ǳǎŜ ǘƘƛǎ ŘƛƴƛƴƎ ǘŀōƭŜ Ǉƭŀƴ ǘƻ ŎǊŜŀǘŜ ǘƘŜ ǎŜŀǘƛƴƎ 

ŀǊǊŀƴƎŜƳŜƴǘ ŀǘ ȅƻǳǊ ǊŜǎǘŀǳǊŀƴǘΣ ƘƻǘŜƭΣ ƻǊ ŜǾŜƴ ŀǘ ȅƻǳǊ ƘƻƳŜ ǿƘŜƴ ȅƻǳ ƘŀǾŜ 

ƳǳƭǘƛǇƭŜ ƎǳŜǎǘǎ ŎƻƳƛƴƎΦ ²ƘƛƭŜ ŎǊŜŀǘƛƴƎ ŀ ŘƛƴƛƴƎ ǘŀōƭŜ ǇƭŀƴΣ ŀƭǿŀȅǎ ǊŜƳŜƳōŜǊ ǘƘŀǘ 

ȅƻǳ ŀŘƘŜǊŜ ǘƻ ǘƘŜ ƎƻǾŜǊƴƳŜƴǘ ǊŜƎǳƭŀǘƛƻƴǎΣ ŀŎŎƻƳƳƻŘŀǘŜ ǘƘŜ ǇǊƻǇŜǊ ŎŀǇŀŎƛǘȅΣ ŀƴŘ 

ŜƴǎǳǊŜ ǘƘŀǘ ȅƻǳǊ ŘƛƴƛƴƎ ǘŀōƭŜ Ǉƭŀƴ ƳŜŜǘǎ ŀƭƭ ǘƘŜ ǎŀŦŜǘȅ ǇǊƻǘƻŎƻƭǎΦ 

¶ ²ŜŘŘƛƴƎ ¢ŀōƭŜ tƭŀƴ 

bƻǿ ǘƘŀǘ ȅƻǳ ƘŀǾŜ Ŧƛƴŀƭƭȅ ǎŜǘ ŀ ŘŀǘŜ ŦƻǊ ǘƘŜ ōƛƎ ŜǾŜƴǘΣ ȅƻǳ ƴŜŜŘ ǘƻ ŦƛƴŀƭƛȊŜ Ƙƻǿ 

ȅƻǳǊ ƎǳŜǎǘǎ ǿƛƭƭ ǎƛǘ ŀǘ ǘƘŜ ǿŜŘŘƛƴƎΦ Lƴ ǎǳŎƘ ǎŎŜƴŀǊƛƻǎΣ ŎǊŜŀǘƛƴƎ ŀ ǿŜŘŘƛƴƎ ǘŀōƭŜ Ǉƭŀƴ 

ǿƛƭƭ ŎƻƳŜ ƛƴ ƘŀƴŘȅΦ Lƴ ƻǊŘŜǊ ǘƻ ŎǊŜŀǘŜ ŀ ƎƻƻŘ ǿŜŘŘƛƴƎ ǘŀōƭŜ ǇƭŀƴΣ ȅƻǳ ƴŜŜŘ ǘƻ ǎƛǘ 

Řƻǿƴ ǿƛǘƘ ȅƻǳǊ ǎǇƻǳǎŜ ŀƴŘ ƴƻǘŜ Řƻǿƴ ǘƘŜ ƭƛǎǘ ƻŦ ǘƘŜ ŦŀƳƛƭȅ ŀƴŘ ŦǊƛŜƴŘǎ ǿƘƻ ŀǊŜ 

ƎƻƛƴƎ ǘƻ ŎƻƳŜ ǘƻ ȅƻǳǊ ǿŜŘŘƛƴƎΦ hƴŎŜ ȅƻǳ ƘŀǾŜ ǘƘŜ ƭƛǎǘ ǊŜŀŘȅΣ ȅƻǳ Ŏŀƴ ǎƻǊǘ ǘƘŜƳ 

ƻǳǘ ōŀǎŜŘ ƻƴ ǘƘŜƛǊ ǇǊƛƻǊƛǘȅ ŀƴŘ ǊŜƭŀǘƛƻƴǎƘƛǇ ǿƛǘƘ ȅƻǳΦ CƻǊ ƛƴǎǘŀƴŎŜΣ ǘƘŜ ōǊƛŘŜ ŀƴŘ 

ƎǊƻƻƳϥǎ ǇŀǊŜƴǘǎ ǿƛƭƭ ǎƛǘ ŀǘ ǘƘŜ ƭƻƴƎ ǘŀōƭŜΣ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜ ōŜǎǘ Ƴŀƴ ŀƴŘ ǘƘŜ ƳŀƛŘ ƻŦ 

ƘƻƴƻǊΦ {ƻƳŜ ƻŦŦƛŎŜ ŎƻƭƭŜŀƎǳŜǎ ƻǊ Řƛǎǘŀƴǘ ǊŜƭŀǘƛǾŜǎ ǿƛƭƭ ǎƛǘ ŀǘ ǘƘŜƛǊ ǊŜǎǇŜŎǘƛǾŜ ǘŀōƭŜǎΦ 

¶ Iŀƭƭ ¢ŀōƭŜ tƭŀƴ 

! Iŀƭƭ ¢ŀōƭŜ tƭŀƴ ƘŜƭǇǎ ȅƻǳ ǳƴŘŜǊǎǘŀƴŘ Ƙƻǿ Ŝŀǎƛƭȅ ȅƻǳ Ŏŀƴ ŎǊŜŀǘŜ ŀ ǎƛǘǘƛƴƎ ƭŀȅƻǳǘ 

ŦƻǊ ŀ ōƛƎ ƘŀƭƭΦ CƻǊ ƛƴǎǘŀƴŎŜΣ ǎǳǇǇƻǎŜ ȅƻǳ ƘŀǾŜ ŀ ōƛƎ ŀǳŘƛǘƻǊƛǳƳ ǿƘŜǊŜ ƻǾŜǊ млл 

ǇŜƻǇƭŜ ǿƛƭƭ ǎƛǘ ŀƴŘ ŀǘǘŜƴŘ ŀ ǇŀǊǘƛŎǳƭŀǊ ŜǾŜƴǘΦ Lƴ ǎǳŎƘ ŎŀǎŜǎΣ ȅƻǳǊ Ƙŀƭƭ ǘŀōƭŜ Ǉƭŀƴ 

ǎƘƻǳƭŘ ƛƴŎƻǊǇƻǊŀǘŜ ƛƴǘǊƛƴǎƛŎ ŘŜǘŀƛƭǎ ǘƘŀǘ ǿƛƭƭ ōŜƴŜŦƛǘ ǘƘŜ ŀǳŘƛŜƴŎŜ ŀƴŘ ǘƘŜ ƘƻǎǘΦ 

¶ tƛŎƴƛŎ ¢ŀōƭŜ tƭŀƴ 

/ǊŜŀǘƛƴƎ ŀ ǇƛŎƴƛŎ ǘŀōƭŜ Ǉƭŀƴ ǎǘŀǊǘǎ ǿƛǘƘ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ǘƘŜ ǊƛƎƘǘ ƘŀǊŘǿƻƻŘ ȅƻǳ ǿƛƭƭ 

ǳǎŜΦ ¢ƘŜ н5 ǊŜǇǊŜǎŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ǇƛŎƴƛŎ ǘŀōƭŜ Ǉƭŀƴ ǿƛƭƭ ƘŜƭǇ ȅƻǳ ǳƴŘŜǊǎǘŀƴŘ Ƙƻǿ 

Ƴŀƴȅ ŎƘŀƛǊǎ ƻǊ ǘŀōƭŜǎ ȅƻǳ Ŏŀƴ Ŧƛǘ ƛƴ ȅƻǳǊ ƎŀǊŘŜƴ ƻǊ ǘƘŜ ǇƛŎƴƛŎ ŀǊŜŀΦ Lǘ ǎƘƻǳƭŘ ōŜ 

ƴƻǘŜŘ ƘŜǊŜ ǘƘŀǘ ǘƘŜ ǇƛŎƴƛŎ ǘŀōƭŜ Ǉƭŀƴ ǿƛƭƭ ƘŀǾŜ ǘƘŜ ŎƘŀƛǊ ŀǘǘŀŎƘŜŘ ǘƻ ǘƘŜ ǘŀōƭŜ ƛƴ 

Ƴƻǎǘ ŎŀǎŜǎΦ 

 

https://www.edrawsoft.com/table-plan.html
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¶ 5L¸ ¢ŀōƭŜ tƭŀƴǎ 

¢ƘŜ 5ƻ Lǘ ¸ƻǳǊǎŜƭŦ ǘŀōƭŜ Ǉƭŀƴǎ ǿƛƭƭ ōŜ Ƴƻǎǘƭȅ ŦƻǊ ǘƘƻǎŜ ǿƘƻ ƘŀǾŜ Ƨǳǎǘ ǎǘŀǊǘŜŘ ǿƻǊƪƛƴƎ 

ƻƴ ǘŀōƭŜ ǇƭŀƴǎΦ {ǳŎƘ 5L¸ ǘŀōƭŜ Ǉƭŀƴǎ ǿƛƭƭ ƘŜƭǇ ōŜƎƛƴƴŜǊǎ ƎŜǘ ŀŎǉǳŀƛƴǘŜŘ ǿƛǘƘ ǘƘŜ 

ǘŀōƭŜ Ǉƭŀƴ ǎȅƳōƻƭǎ ŀƴŘ ǿƘŀǘ ǘƘŜȅ ƴŜŜŘ ǘƻ ŀŘŘ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ ǘŀōƭŜ Ǉƭŀƴǎ ǘƘŀǘ 

ǘƘŜȅ ƘŀǾŜ ŎǊŜŀǘŜŘ ǇǊƻǾƛŘŜ ƳŀȄƛƳǳƳ ōŜƴŜŦƛǘΦ {ƻƳŜǘƛƳŜǎΣ ǘƘŜ 5L¸ ǘŀōƭŜ Ǉƭŀƴǎ ŀǊŜ 

ŦƻǊ ŦŀƳƛƭȅ ƎŀǘƘŜǊƛƴƎǎΣ ǎƻ ǿƘŜƴ ȅƻǳ ǿƻǊƪ ƻƴ ǎǳŎƘΣ ǊŜƳŜƳōŜǊ ǘƻ ƛƴŎƭǳŘŜ ǘƘŜ ǘƘŜƳŜ 

ƻǊ ǘƘŜ ǘȅǇŜ ƻŦ ŦŀƳƛƭȅ ǘƘŀǘ ǿƛƭƭ ƴŜŜŘ ǎǳŎƘ ǘŀōƭŜ ǇƭŀƴǎΦ 

 

 

4. LƳǇƻǊǘŀƴǘ {ȅƳōƻƭǎ ƻŦ ¢ŀōƭŜ tƭŀƴǎ 

As we work on table plans or any other floor plans, we come across several 

important symbols that play a vital role in our design. It is always advisable to 

understand and remember these table plan symbols. This way, when you create your 

table plan, you will incorporate all the important symbols necessary for creating a 

well-equipped table plan. Some of the most used table plan symbols3 are: 

¶ ¢ŀōƭŜǎΥ Lƴ ǘŀōƭŜ ǇƭŀƴǎΣ ǘŀōƭŜ ǎȅƳōƻƭǎ ŀǊŜ ŜȄǘǊŜƳŜƭȅ ƛƳǇƻǊǘŀƴǘΦ !ƭƭ ǘƘŜ ŘŜǎƛƎƴǎ ǘƘŀǘ 

ȅƻǳ Řƻ ǎǘŀǊǘ ǿƛǘƘ ŎƘƻƻǎƛƴƎ ǘƘŜ ǊƛƎƘǘ ǘŀōƭŜ ǎȅƳōƻƭǎ ŀǎ ǘƘŜȅ Ŏŀƴ ōŜ ǎǉǳŀǊŜ ǘŀōƭŜǎΣ 

ǊŜŎǘŀƴƎƭŜ ǘŀōƭŜǎΣ ǊƻǳƴŘ ǘŀōƭŜǎΣ ŀƴŘ ǎǳŎƘΦ 

¶ {ǉǳŀǊŜ ¢ŀōƭŜΥ ¸ƻǳ ǿƛƭƭ ǳǎŜ ŀ ǎǉǳŀǊŜ ǘŀōƭŜ ǎȅƳōƻƭ ǘƻ ƪŜŜǇ ŦƻǳǊ ƎǳŜǎǘǎ ǘƻƎŜǘƘŜǊ ƛƴ 

ǘƘŀǘ ǘŀōƭŜ Ǉƭŀƴ ǎƛǘǘƛƴƎΦ 

¶ wŜŎǘŀƴƎƭŜ ¢ŀōƭŜΥ CƻǊ ŎƻƴŦŜǊŜƴŎŜ ǊƻƻƳǎΣ ȅƻǳ ǿƛƭƭ ǳǎŜ ǊŜŎǘŀƴƎƭŜ ǘŀōƭŜ ǎȅƳōƻƭǎΦ 

{ǳŎƘ ǊŜŎǘŀƴƎƭŜ ǘŀōƭŜ ǎȅƳōƻƭǎ ǿƛƭƭ ŀƭǎƻ ōŜ ǳǎŜŘ ŀǘ ǿŜŘŘƛƴƎ ǊŜŎŜǇǘƛƻƴǎ ǿƘŜǊŜ ȅƻǳ 

ƴŜŜŘ ǘƻ Ǉƭŀƴ ǘƘŜ ƭƻƴƎ ǘŀōƭŜ ǿƘŜǊŜ ǘƘŜ ōǊƛŘŜΣ ƎǊƻƻƳΣ ŀƴŘ ǘƘŜƛǊ ƛƳƳŜŘƛŀǘŜ ŦŀƳƛƭȅ 

ǿƛƭƭ ǎƛǘ ǘƻƎŜǘƘŜǊΦ 

¶ /ƛǊŎǳƭŀǊ ¢ŀōƭŜΥ ²Ŝ ǳǎŜ ŀ ŎƛǊŎǳƭŀǊ ǘŀōƭŜ ŦƻǊƳŀǘƛƻƴ ƛƴ Ƴƻǎǘ ǿŜŘŘƛƴƎǎ ƻǊ ƎŀƳƛƴƎ 

ŎƻƳǇŜǘƛǘƛƻƴǎΦ ¸ƻǳ Ŏŀƴ ŀƭǎƻ ǳǎŜ ǘƘƛǎ ŎƛǊŎǳƭŀǊ ǘŀōƭŜ ǎȅƳōƻƭ ƛŦ ŀƴŘ ǿƘŜƴ ȅƻǳ ƘŀǾŜ ǘƻ 

ǇƭŀŎŜ ƳƻǊŜ ǘƘŀƴ ŦƛǾŜ ƎǳŜǎǘǎ ǘƻƎŜǘƘŜǊΦ 

¶ /ƘŀƛǊΥ Lƴ ǘŀōƭŜ ǇƭŀƴƴƛƴƎΣ ŎƘŀƛǊǎ ŀǊŜ ȅŜǘ ŀƴƻǘƘŜǊ ƛƳǇƻǊǘŀƴǘ ǎȅƳōƻƭΦ ²ƛǘƘƻǳǘ ǘƘŜ 

ŎƘŀƛǊ ǎȅƳōƻƭΣ ŀƭƭ ƻŦ ȅƻǳǊ ǘŀōƭŜ Ǉƭŀƴ ŘŜǎƛƎƴǎ ŀǊŜ ƛƴŎƻƳǇƭŜǘŜΦ 

¶ ¢ŀōƭŜ ǿƛǘƘ /ƘŀƛǊǎΥ ! ǘŀōƭŜ ǿƛǘƘ ŀ ŎƘŀƛǊ ǎȅƳōƻƭ ƛǎ ŀƴƻǘƘŜǊ ƛƳǇƻǊǘŀƴǘ ǘƻƻƭ ǘƘŀǘ 

ƘŜƭǇǎ ȅƻǳ Ŝŀǎƛƭȅ ƛƴŎƻǊǇƻǊŀǘŜ ōƻǘƘ ǘƘŜ ǘŀōƭŜ ŀƴŘ ŎƘŀƛǊǎ ƛƴ ƻƴŜ ƎƻΦ LŦ ȅƻǳ ƴŜŜŘ ōƻǘƘ 

ŀ ǘŀōƭŜ ŀƴŘ ŎƘŀƛǊǎ ƛƴ ǘƘŜ ǎƛǘǘƛƴƎ ŀǊŜŀΣ ȅƻǳ Ŏŀƴ ǳǎŜ ǘƘƛǎ ǎȅƳōƻƭΦ 

¶ .ŀǊ /ƻǳƴǘŜǊΥ !ƴƻǘƘŜǊ ƛƳǇƻǊǘŀƴǘ ǘŀōƭŜ Ǉƭŀƴ ǎȅƳōƻƭ ǿƻǳƭŘ ōŜ ǘƘŜ ōŀǊ ŎƻǳƴǘŜǊ 

ǎȅƳōƻƭ ǘƘŀǘ ȅƻǳ Ŏŀƴ ǇƭŀŎŜ ƛƴ ǘƘŜ ŎƻǊƴŜǊ ƻŦ ŀƴȅ ǊƻƻƳ ǿƘŜǊŜ ȅƻǳ ǿƛǎƘ ǘƻ ƘŀǾŜ ȅƻǳǊ 

ōŀǊΦ CƻǊ ƛƴǎǘŀƴŎŜΣ ŀǘ ǘƘŜ ǿŜŘŘƛƴƎ ŜǾŜƴǘΣ ǘƘŜ ōŀǊ ŎƻǳƴǘŜǊ ǿƛƭƭ Ƴƻǎǘƭȅ ōŜ ƻƴ ǘƘŜ 

 
3 ¢ŀōƭŜ tƭŀƴ {ȅƳōƻƭǎΥ https://www.edrawsoft.com/seating-plan-symbols.html  

Types of Table Plan: 

These table plans are divided into different table plans depended upon your venue, 

your event, and the budget you have with you, such as dining table plan, wedding 

table plan, hall table plan, picnic table plan, DIY table plans and so on. 

https://www.edrawsoft.com/table-plan.html
https://www.edrawsoft.com/seating-plan-symbols.html
https://www.edrawsoft.com/seating-plan-symbols.html
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ŎƻǊƴŜǊ ƻŦ ǘƘŜ ǊƻƻƳΦ {ƻΣ ǿƘƛƭŜ ŘŜǎƛƎƴƛƴƎ ǘƘŜ ǘŀōƭŜ Ǉƭŀƴ ŦƻǊ ǘƘŜ ǿŜŘŘƛƴƎΣ ȅƻǳ Ŏŀƴ 

ǇƭŀŎŜ ǘƘŜ ōŀǊ ŎƻǳƴǘŜǊ ŀǘ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ǇƭŀŎŜΦ 

¶ /ƛǊŎǳƭŀǊ ¢ŀōƭŜ ǿƛǘƘ /ƘŀƛǊǎΥ /ƛǊŎǳƭŀǊ ¢ŀōƭŜ ǿƛǘƘ /ƘŀƛǊǎ ǎȅƳōƻƭ ǿƛƭƭ ƘŜƭǇ Ƙŀǎ ōƻǘƘ ŀ 

ŎƛǊŎǳƭŀǊ ǘŀōƭŜ ŀƴŘ ŎƘŀƛǊǎ ǘƻƎŜǘƘŜǊ ƛƴ ȅƻǳǊ ǘŀōƭŜ Ǉƭŀƴ ǎƛǘǘƛƴƎΦ 

¶ /ƭŀǎǎǊƻƻƳ 5ŜǎƪΥ ¸ƻǳ Ŏŀƴ ǳǎŜ ǘƘŜ ŎƭŀǎǎǊƻƻƳ ŘŜǎƪ ǎȅƳōƻƭ ǘƻ ŎǊŜŀǘŜ ǘƘŜ ǘŀōƭŜ Ǉƭŀƴ 

ŦƻǊ ȅƻǳǊ ŎƭŀǎǎǊƻƻƳΦ ¢Ƙƛǎ ǎȅƳōƻƭ ŎƻƳŜǎ ǿƛǘƘ ǘƘŜ ŀǘǘŀŎƘŜŘ ŎƘŀƛǊΣ ŜƴǎǳǊƛƴƎ ȅƻǳ Řƻ 

ƴƻǘ ƘŀǾŜ ǘƻ ǳǎŜ ǘǿƻ ŘƛŦŦŜǊŜƴǘ ǎȅƳōƻƭǎΦ 

рΦ Iƻǿ ǘƻ aŀƪŜ ŀ ¢ŀōƭŜ tƭŀƴ ƛƴ DŜƴŜǊŀƭ 

There are two ways to make a table plan. One is the more traditional way where it 

requires a lot of preparation and planning, and another is where you use a tool well 

equipped to create different types of table plans. Before understanding the easier 

way to make the table plan, let us walk you through the complexities of creating a 

table plan more traditionally: 

Step 1: Layout the area 

The first step in creating the table plan is to lay out the entire area. You will 

understand how many tables or chairs you can add to this layout by analyzing the 

area. For instance, if you are planning a table plan for a student's study room, you 

can only think about the right place to keep the table and the chair. However, if you 

wish to create the table plan for the wedding, you should have the proper size ready. 

Step 2: Finalize the theme 

After analyzing the area, you should consider finalizing the theme. If the setup is 

about a dinner party, you will have to choose the tables and chairs according to the 

event. If you are making the table plan for the school, you will have to think about 

the teacher's desk, student's sitting arrangement, entrance/exit, and more. 

Step 3: Choose the right table 

Once you understand the theme and analyze the area, choose the right table. For 

instance, you can have a circular table for an American wedding, but for an Indian 

wedding, all you need are the chairs. Understanding the demographics is yet another 

crucial step that you need to follow as you go on and start working on the table plan. 

Step 4: Finalize the right chairs 

You can add the chairs to your table plan after selecting the right tables. For 

academics, you will have multiple chairs laid out to face the teacher's desk. You can 

adjust the chairs around the long table for the conference rooms. 

 

https://www.edrawsoft.com/table-plan.html
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Step 5: Add other components 

After adding the tables and chairs, you need to add other components along with 

the theme. You can add a bar lounge or gift table for the wedding reception. For the 

classroom table plan, you can have a computer table at one end and a group 

discussion table chair at the other end. 

Step 6: Share with your team 

Since you are working through a more traditional way of creating the table plan, it is 

always advisable to share the drawing with your team. You can click the pictures of 

your table plan and share it with your team, who can then respond with their 

feedback and suggestions. 

Step 7: Finalize the table plan 

Once you have all the revisions, you can finalize the table plan and share it with the 

event manager or the architect. 

 

сΦ ¢ƘŜ tǊŜǇŀǊŀǘƛƻƴ ŦƻǊ aŀƪƛƴƎ ¢ŀōƭŜ tƭŀƴǎ 

Many things go into making a table plan that works for both the guests and the 

hosts. In order to create a good table plan, there are a couple of preparations that 

you should do to avoid unnecessary cluttering, like: 

1. Always understand your guest list well in advance to avoid any confusion. 

2. It is always good to have an experienced person to help you create a table plan if 

you go with the traditional table plan. 

3. Once you have created the table plan, you should visit the venue to see how your 

design will work. If any changes have to be made, you will have ample time to 

work on them. 

4. You can always break tradition and assign guests to tables rather than allocate 

seats at any formal or informal event. By going this way, you will provide your 

guests the choice of whom they sit next to throughout the event. 

How to Make a Table Plan in General 

¶ Layout the area by analyzing the area first; 

¶ Finalize the theme before doing the next step; 

¶ Choose the right table and finalize the rigt chairs; 

¶ Add more details; 

¶ Share the plan with your team and revise it. 

https://www.edrawsoft.com/table-plan.html
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5. If you do not have the right vision of creating a table plan and are not too keen 

on spending too much money on some event manager, then you should take the 

help of tools like EdrawMax to help you easily create a table plan. 

 

тΦ ¢ƛǇǎ ŦƻǊ aŀƪƛƴƎ ¢ŀōƭŜ tƭŀƴǎ 

aŀƪƛƴƎ ŀ ǘŀōƭŜ Ǉƭŀƴ Ƴŀȅ ǎƻǳƴŘ ƘŜŎǘƛŎ ƻǊ ǘŜŘƛƻǳǎΣ ōǳǘ ƛǘ ǿƛƭƭ ƻƴƭȅ ǇǊƻǾŜ ǘƻ ōŜ ŜŦŦƛŎƛŜƴǘ 

ƛƴ ǘƘŜ ƭƻƴƎ ǊǳƴΦ ! ƎƻƻŘ ǘŀōƭŜ Ǉƭŀƴ ǿƛƭƭ ŜƴŎƻǳǊŀƎŜ ƎƻƻŘ ŘŜŎƻǊǳƳ ŀƴŘ ƘŜƭǇ ȅƻǳǊ 

ŀǳŘƛŜƴŎŜ ǳƴŘŜǊǎǘŀƴŘ ǿƘŜǊŜ ǘƘŜȅ ƘŀǾŜ ǘƻ ǎƛǘΦ ¢ƘŜǊŜ ŀǊŜ ŀ ŎƻǳǇƭŜ ƻŦ ƛƳǇƻǊǘŀƴǘ ǘƛǇǎ ŦƻǊ 

ƳŀƪƛƴƎ ŀ ǘŀōƭŜ Ǉƭŀƴ ŜŦŦƛŎƛŜƴǘΦ 

Before we get into the tips for making a table plan, you should understand that all 

the designs and ideas are subjective. It all depends upon your venue, preference, 

and what you expect from your event. For instance, some tips will not work if you 

are using an office table plan to create a classroom layout or if you are using a picnic 

table plan for the interior seating arrangements. So, as you follow these tips, ensure 

you have a proper understanding of the place, event, and resources you have in 

hand while you create the table plan. 

Some of the most common tips for making a table plan are: 

Make it simpler: 

Always remember that your table plan should be as simple as possible. If you add 

too many tables or chairs to the layout, you will confuse yourself or the event 

manager who will place the tables and chairs. 

Use the right theme 

Understanding the right theme would be the key to having a good table plan. If you 

create a table plan for the classroom, you should understand the best possible way 

to increase the student's efficiency. If you are making a table plan for a conference 

room, you should go with a roundtable or an oval-shaped table layout. Once you 

have a good understanding of the theme, creating a table plan becomes extremely 

easy. 

Preparation of Making Table Plans: 

¶ Consider your guest list and create a table plan; 

¶ Consider any changes have to be made; 

¶ Consider to assign guest to the table; 

¶ Consider the help of tools like EdrawMax to help you easily create a table plan. 

https://www.edrawsoft.com/table-plan.html
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Create the edges 

The first step you need is to create the room's edges that you will use to create the 

table plan. Once you understand the size of the floor plan, you will get an idea of 

what kind of table plan you can make. For instance, if your floor area is limited, you 

cannot create multiple table plans. In such cases, you will have to have a limited 

number of tables or one big table to take care of the sitting. 

Use the right symbols 

Remember to go with the correct table plan symbols once you start creating the 

table plan. By choosing the right symbols, you will make it easier for the designer or 

the event planner to understand the flow and how you prefer your table plan. 

Make it editable 

The table plan you create should be open to multiple revisions. In some cases, you 

will find that your table plan is not going with the theme or with the allotted budget, 

then you will need to edit the table plan. If you have created a table plan diagram 

that is non-editable, you might have to start from scratch, which will take a lot of 

your time and resources. 

 

 

 

уΦ Iƻǿ ǘƻ 5ŜǎƛƎƴ ŀ ¢ŀōƭŜ tƭŀƴ ƛƴ 9ŘǊŀǿaŀȄ 

bƻǿ ǘƘŀǘ ȅƻǳ ƘŀǾŜ ƎƻƴŜ ǘƘǊƻǳƎƘ ǘƘŜ ǘǊŀŘƛǘƛƻƴŀƭ ǿŀȅ ƻŦ ŎǊŜŀǘƛƴƎ ǘƘŜ ǘŀōƭŜ ǇƭŀƴΣ ƭŜǘ ǳǎ 

ǎƘƻǿ ȅƻǳ Ƙƻǿ Ŝŀǎȅ ƛǘ ƛǎ ǘƻ ŎǊŜŀǘŜ ƻƴŜ ǳǎƛƴƎ 9ŘǊŀǿaŀȄΦ 

Step1: Open EdrawMax and Login 

LŦ ȅƻǳ ŀǊŜ ǳǎƛƴƎ ǘƘŜ ŘŜǎƪǘƻǇ ǾŜǊǎƛƻƴ ƻŦ 9ŘǊŀǿaŀȄΣ ǘƘŜƴ ƻǇŜƴ ǘƘŜ ǘƻƻƭ ƛƴ ȅƻǳǊ ǎȅǎǘŜƳΦ 

LŦ ȅƻǳ ǿƛǎƘ ǘƻ ƘŀǾŜ ǊŜƳƻǘŜ ŎƻƭƭŀōƻǊŀǘƛƻƴΣ ƘŜŀŘ ǘƻ ƘǘǘǇǎΥκκǿǿǿΦŜŘǊŀǿǎƻŦǘΦŎƻƳκŜŘǊŀǿπ

ƳŀȄκ ŀƴŘ ƭƻƎ ƛƴ ǳǎƛƴƎ ȅƻǳǊ ǊŜƎƛǎǘŜǊŜŘ ŜƳŀƛƭ ŀŘŘǊŜǎǎΦ LŦ ǘƘƛǎ ƛǎ ȅƻǳǊ ŦƛǊǎǘ ǘƛƳŜ ǳǎƛƴƎ ǘƘŜ 

ǘƻƻƭΣ ȅƻǳ Ŏŀƴ ǊŜƎƛǎǘŜǊ ȅƻǳǊǎŜƭŦ ǳǎƛƴƎ ȅƻǳǊ ǇŜǊǎƻƴŀƭ ƻǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ŜƳŀƛƭ ŀŘŘǊŜǎǎΦ 
 

https://www.edrawsoft.com/table-plan.html
https://www.edrawsoft.com/edraw-max/
https://www.edrawsoft.com/edraw-max/
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Step2: Create Outlines 

LŦ ȅƻǳ ǳƴŘŜǊǎǘŀƴŘ ǿƘŀǘ ƪƛƴŘ ƻŦ ǘŀōƭŜ Ǉƭŀƴ ŘŜǎƛƎƴ ȅƻǳ ǿƛǎƘΣ ȅƻǳ Ŏŀƴ Ŝŀǎƛƭȅ ŎǊŜŀǘŜ ǘƘŜ 

ƻǳǘƭƛƴŜ ƛƴ ȅƻǳǊ ǾŜŎǘƻǊπōŀǎŜŘ ŘŀǎƘōƻŀǊŘΦ LŦ ǘƘƛǎ ƛǎ ȅƻǳǊ ŦƛǊǎǘ ǘƛƳŜ ŀŎŎŜǎǎƛƴƎ ŀƴȅ ŘǊŀǿƛƴƎ 

ǘƻƻƭΣ ǎƛƳǇƭȅ ƘŜŀŘ ǘƻ ǘƘŜ ǘŜƳǇƭŀǘŜ ǎŜŎǘƛƻƴ ŀƴŘ ƭƻƻƪ ŦƻǊ ŦƭƻƻǊ ƻǊ ǘŀōƭŜ Ǉƭŀƴ ǘŜƳǇƭŀǘŜǎΦ 

!ƭƭ ǘƘŜ ǘŜƳǇƭŀǘŜǎ ǘƘŀǘ ȅƻǳ ŦƛƴŘ ŀǘ 9ŘǊŀǿaŀȄ ŀǊŜ млл ǇŜǊŎŜƴǘ ŎǳǎǘƻƳƛȊŀōƭŜΦ ¸ƻǳ Ŏŀƴ 

ƳƻŘƛŦȅ ǘƘŜ ƭŀȅƻǳǘ ŀǎ ǇŜǊ ȅƻǳǊ ǊŜǉǳƛǊŜƳŜƴǘΦ 
 

 

Step3: Table Plan Symbols 

9ŘǊŀǿaŀȄ ƛǎ ŜǉǳƛǇǇŜŘ ǿƛǘƘ ƻǾŜǊ рлΣллл ǾŜŎǘƻǊπōŀǎŜŘ ǎȅƳōƻƭǎΣ ǿƘƛŎƘ ƳŜŀƴǎ ǘƘŜǎŜ 

ǎȅƳōƻƭǎ Ŏŀƴ Ŝŀǎƛƭȅ ōŜ ǊƻǘŀǘŜŘΣ ŎƻƭƻǊŜŘΣ ƳƻŘƛŦƛŜŘΣ ŀƴŘ ǎǘǊŜǘŎƘŜŘΦ Lƴ ǘƘŜ ƭƛōǊŀǊȅ ǎŜŎǘƛƻƴ 

ƻŦ 9ŘǊŀǿaŀȄΣ ƭƻƻƪ ŦƻǊ ǘƘŜ ǘŀōƭŜ Ǉƭŀƴ ǎȅƳōƻƭǎΣ ƭƛƪŜ ŎƘŀƛǊǎΣ ǘŀōƭŜǎΣ ŎƛǊŎǳƭŀǊ ŎƘŀƛǊǎΣ ŘŜǎƪǎΣ 

ōŀǊ ŎƻǳƴǘŜǊΣ ƭƻǳƴƎŜ ŎƘŀƛǊΣ ŀƴŘ ƳƻǊŜΦ Wǳǎǘ ŎƭƛŎƪ ƻƴ ǘƘŜƳΣ ŀƴŘ ǘƘŜȅ ǿƛƭƭ Ŝŀǎƛƭȅ ōŜ 

ƛƳǇƻǊǘŜŘ ƛƴǘƻ ǘƘŜ ŘŀǎƘōƻŀǊŘΦ 

https://www.edrawsoft.com/table-plan.html
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Know more about seating chart icons4, and try to drag and drop the symbols you 

want to customize your table plans. 

 
4 {ŜŀǘƛƴƎ /ƘŀǊǘ LŎƻƴǎΥ https://www.edrawsoft.com/seating-plan-symbols.html  

wŜŎƭƛƴŜǊ {ƭƛƴƎ /ƘŀƛǊ [ƻǳƴƎŜ /ƘŀƛǊ ¢ŀōƭŜ ǿƛǘƘ /ƘŀƛǊǎ 

    
5ƛƴƛƴƎ ¢ŀōƭŜ м 5ƛƴƛƴƎ ¢ŀōƭŜ н 5ƛƴƛƴƎ ¢ŀōƭŜ о 5ƛƴƛƴƎ ¢ŀōƭŜ п 

    
/ƛŎƭŜ ¢ŀōƭŜ hǾŀƭ ¢ŀōƭŜ /ƻƴŦŜǊŜƴŎŜ ¢ŀōƭŜ м /ƻƴŦŜǊŜƴŎŜ ¢ŀōƭŜ н 

    
wŜŎǘŀƴƎƭŜ ¢ŀōƭŜ 5ƛŀƳƻƴŘ ¢ŀōƭŜ м 5ƛŀƳƻƴŘ ¢ŀōƭŜ н /ƻǊƴŜǊ ¢ŀōƭŜ 

    
{ŜƳƛŎƛǊŎƭŜ ¢ŀōƭŜ Cŀƴ ¢ŀōƭŜ tƛƴƎ tƻƴƎ ¢ŀōƭŜ 5Ŝǎƪ ¢ŀōƭŜ м 

    
5Ŝǎƪ ¢ŀōƭŜ н 5Ŝǎƪ ¢ŀōƭŜ о 5Ŝǎƪ ¢ŀōƭŜ п 5ǊŜǎǎƛƴƎ ¢ŀōƭŜ 

    

https://www.edrawsoft.com/table-plan.html
https://www.edrawsoft.com/seating-plan-symbols.html
https://www.edrawsoft.com/seating-plan-symbols.html
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Step4: Add Components 

hƴŎŜ ȅƻǳ ƘŀǾŜ ŀŘŘŜŘ ǘƘŜ ǘŀōƭŜǎ ŀƴŘ ŎƘŀƛǊǎ5 ƛƴ ǘƘŜ ǊƛƎƘǘ ŦƻǊƳŀǘƛƻƴΣ ȅƻǳ Ŏŀƴ ŀŘŘ ƻǘƘŜǊ 

ŎƻƳǇƻƴŜƴǘǎ ƭƛƪŜ ŘƻƻǊǎΣ ǿƛƴŘƻǿǎΣ ǎǘŀƛǊǎΣ ŜǘŎΦ [ƻƻƪ ŦƻǊ ǎǳŎƘ ŎƻƳǇƻƴŜƴǘǎ ƛƴ ǘƘŜ ƭƛōǊŀǊȅ 

ǎŜŎǘƛƻƴ ŀƴŘ ŀŘŘ ǘƘŜƳ ǘƻ ȅƻǳǊ ǘŀōƭŜ ǇƭŀƴΦ 

 

 

 

 

Step5: Add More Details 

After adding and modifying the components of your table plan, you can add more 

relevant details like labeling. For instance, you can label the sitting area, lounge, or 

restroom. By adding such intrinsic details, you will easily help your guests 

understand the entire floor. 

 
5 ¢ŀōƭŜǎ ŀƴŘ /ƘŀƛǊǎΥ https://www.edrawsoft.com/table-chairs.html 

https://www.edrawsoft.com/table-plan.html
https://www.edrawsoft.com/table-chairs.html
https://www.edrawsoft.com/table-chairs.html
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Step6: Export or Share 

hƴŎŜ ȅƻǳǊ ǘŀōƭŜ Ǉƭŀƴ ŘŜǎƛƎƴ ƛǎ ǊŜŀŘȅΣ ȅƻǳ Ŏŀƴ Ŝŀǎƛƭȅ ǎƘŀǊŜ ƛǘ ǳǎƛƴƎ 9ŘǊŀǿaŀȄϥǎ ǎǇŜŎƛŀƭ 

ǎƘŀǊƛƴƎ ŦŜŀǘǳǊŜΦ ¢Ƙƛǎ ŦǊŜŜ ŦƭƻƻǊ Ǉƭŀƴ ƳŀƪŜǊ6 ƭŜǘǎ ȅƻǳ ŜȄǇƻǊǘ ȅƻǳǊ ŦƛƭŜ ƛƴ ƳǳƭǘƛǇƭŜ ŦƻǊƳŀǘǎΣ 

ƭƛƪŜ Wt9DΣ tbDΣ tt¢·Σ t5CΣ ŀƴŘ ƳƻǊŜΦ Lƴ ŀŘŘƛǘƛƻƴ ǘƻ ǘƘƛǎΣ ȅƻǳ Ŏŀƴ Ŝŀǎƛƭȅ ǎƘŀǊŜ ǘƘŜ ǘŀōƭŜ 

Ǉƭŀƴ ŘǊŀǿƛƴƎ Ǿƛŀ ŜƳŀƛƭ ƻǊ ƻƴ ŘƛŦŦŜǊŜƴǘ ǎƻŎƛŀƭ ƳŜŘƛŀ ǇƭŀǘŦƻǊƳǎΣ ƭƛƪŜ CŀŎŜōƻƻƪΣ tƛƴǘŜǊŜǎǘΣ 

[ƛƴŜΣ ŀƴŘ [ƛƴƪŜŘLƴΦ 

 

 

 

 
6 CƭƻƻǊ tƭŀƴ aŀƪŜǊΥ https://www.edrawsoft.com/floor-plan-maker/  

https://www.edrawsoft.com/table-plan.html
https://www.edrawsoft.com/floor-plan-maker/
https://www.edrawsoft.com/floor-plan-maker/
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фΦ ¢ƘŜ ¢ŀōƭŜ tƭŀƴ 9ȄŀƳǇƭŜǎ ϧ ¢ŜƳǇƭŀǘŜǎ 

¢ƘŜǊŜ ŀǊŜ п ŜȄŀƳǇƭŜǎ ƻŦ ǘŀōƭŜ Ǉƭŀƴǎ ǘƘŀǘ ȅƻǳ Ŏŀƴ ǊŜŦŜǊ ƻǊ ǳǎŜ ƛƳƳŜŘƛŀǘŜƭȅΦ Wǳǎǘ ŎƭƛŎƪ 

ǘƘŜ ƛƳŀƎŜ ǘƻ ŘƻǿƴƭƻŀŘ 9ŘǊŀǿaŀȄΣ ŀƴŘ ŘƻǿƴƭƻŀŘ ǘƘŜ ǘŜƳǇƭŀǘŜǎ ŀŎŎƻǊŘƛƴƎƭȅΦ ¢ƘŜƴ 

ŘƻǳōƭŜ ŎƭƛŎƪ ǘƻ ƻǇŜƴ ǘƘŜ ǘŜƳǇƭŀǘŜǎ ŀƴŘ ŎǳǎǘƻƳƛȊŜ ŀǎ ȅƻǳǊ ǇǊŜŦŜǊΦ hǊ ƻǇŜƴ ǘƘŜ 

ǘŜƳǇƭŀǘŜǎ ŦǊƻƳ 9ŘǊŀǿaŀȄ hƴƭƛƴŜ7 Σ ŀƴŘ ŘǳǇƭƛŎŀǘŜ ǘƘŜ ǘŜƳǇƭŀǘŜǎΦ /ƭƛŎƪ ǘƘƛǎ ǘŀōƭŜ Ǉƭŀƴ 

ŜȄŀƳǇƭŜǎ8 ǘƻ ƎŜǘ ƳƻǊŜ ƛƴǎǇƛǊŀǘƛƻƴǎΦ 

Example 1: Classroom Table Plan 

Following is a table plan showing the classroom table layout more traditionally. As 

you can see, table rows are a highly used layout style designed for teacher-centered 

instructions. As you can see from the table below, such extensive designs emphasize 

individualistic working conditions and maximum teacher control. If the following 

table plan structure is followed, then the students will have clear views of the fronts 

of the classroom, which is considered best for grasping the instructions pointed out 

by the teacher. With the help of EdrawMax, you can easily create such table row 

plans which are considered best for students. 

 

 

 

 
7 9ŘǊŀǿaŀȄ hƴƭƛƴŜΥ ƘǘǘǇǎΥκκǿǿǿΦŜŘǊŀǿǎƻŦǘΦŎƻƳκŘƻǿƴƭƻŀŘπŜŘǊŀǿƳŀȄΦƘǘƳƭ 
8 ¢ŀōƭŜ tƭŀƴ 9ȄŀƳǇƭŜǎΥ https://www.edrawsoft.com/seating-plan-template.html  

https://www.edrawsoft.com/table-plan.html
https://www.edrawmax.com/online
https://www.edrawsoft.com/seating-plan-template.html
https://www.edrawsoft.com/seating-plan-template.html
https://www.edrawsoft.com/download-edrawmax.html
https://www.edrawsoft.com/seating-plan-template.html
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Example 2: Round Table Seating Plan 

The following table plan illustrates the round table seating plan. Such table plans are 

perfect for attending an event where a person or a host will speak from the stage. As 

shown in the table plan, you can also have other important components in the table 

plan, like projector, lunch buffet area, tech table, roundtable area, and more. It 

should be noted here that a seating chart lists your guests' names in alphabetical 

order with the table number next to the name or grouped according to the table 

number for all the guests to see. You can use EdrawMax to create table plans for 

your events or event hall. 

 

 

 

 

https://www.edrawsoft.com/table-plan.html









