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Do You Want to Make Your Seating Chart?

EdrawMax specializes in diagramming and visualizing. Learn from this seating
complete guide to know everything abosgating pian. Just try it free now!
526y f2FR KRNILBaYIKEKY 6 6 @S R NI #653RNT (5D 25YN

Suppose you are invited to a wedding, and you see that the host has provided you
with your seat number that serves your choice of meal and has some ofawunite
people. You will be thankful for your host to create a wedding seating chart in such
cases. Consider another example, where you attend a meeting at a new client's
office and find no sitting arrangement for different departments. In that case, you
would want that company to consider having a g@a@ting charthat will increase

its efficiency. AMarti Melvillesaid,

"When the vision fill yours mind and pashits your gut, the need to write it down
cannot be stified. "

In any formal or informal eventsyeating a seating chais one of the most

important tasks. In general, wedding seating charts or any seating charts are
required when you have a properslown with your guests or colleagues. This guide
will walk you through the importance of creating a seating chart, different types of
seating charts, and some of the crucial steps you need to follow to create a good
seating chart. In addition to this, we Walso help you understand some of the most
commonly used seating chart symbois, the traditional way to create a seating chart,
and how EdrawMax let you create a wedding seating chart in just a couple of
minutes.

Mmd 2KEFEG A& F {SFGAY3I / KINIK

In a generic @lssroom setupseating chartsare considered the silown position of

the students and the teacher. In an informal event, like a wedding or a birthday

party, a seating chart is used to provide the seat numbers to the guests while
ensuring that the importahpeople are seated in the front. For instance, at a

wedding reception, a wedding seating chart will ensure that the bride, groom, best
man, maid of honor, and their immediate family members are sitting at the long
table. At the same time, a seating chauiill help the delegates learn about their seat
numbers during a conference. In most cases, seating charts help in improving overall
communication.

It should be noted here that there is no concrete model for where to place the
students in a classroom or wheo place the guests during a wedding or some other
informal event, but if you have created a seating chart, then it increases the
efficiency and makes the path for the waiformed communication.

https.//www.edrawsoft.com/seatingplan.html H
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Seating Chart:

Seating chart is considered tls#-down position of the people. A seating chart wil
help the delegates learn about their seat numbers during a conference, and
increases the efficiency and makes the path for the ywdédrmed communication.

H® . SYySTAOGa 2F {SFGAY3I [ KI NI

Aseating chart in general, supports the speaker in their overall management of the
event andfurther supports how the viewers are grasping the messages. Some of the
amazing benefits of creating a seating chart are:

1. Ensuring that everyone at the event has a seat of their own.

2. Ensuring the important people are sitting at the front of &iging
arrangement.

3. A seating chart ensures that students' individual needs are considered in a
classroom setup.

4. Sometimes, seating charts help a teacher in expressing their way of teaching.

5. In an academic institute, a classroom seating chart allowsudtyao exert
control over their students.

6. By creating a seating chart for the wedding reception, the hosts will have the
exact idea of how many members are coming to attend their wedding.

7. If your seating chart is arranged in alphabetical order, you waikha proper
idea of where a particular student sits.

8. Creating a seating chart ensures that you prevent unnecessary classroom
management issues.

9. Remember that if you have over 80 guests, then creating a seating chart
will be useful for you and help thguests sit at their respective places.

10.In some cases, a seating chart conveys the right tone of your event. For
instance, a classroom seating chart will have all the students facing the
teacher or a projected screen. However, a wedding seating chartavid h
multiple circular seating arrangements and a couple of long tables.
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3.1 Seating Charts Based on Usages

According to the usages of seating charts, there are backyard wedding seating chart,
classroom seatinghart, event seating chart.
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3.2 Seating Charts Based on Arrangement

Seating Arrangemenis the practice of arranging a group of individuals to sit in a
specific or@r. These questions are based on a variety of data, including a specific set
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of situations. Candidates will be provided information on how to organize individuals
in a row or around a circle, and they must arrange people in the row, circle, or
square according to the supplied requirement. In severai government competitive

exams, numasus sorts of issues based on seating arrangement reasoning sections
are posed.

1 Chevron Seating Charts

Chevron seating arrangement provides two short columns, angled rows, and
an aisle way down the middle. Such seating charts are helpful in such
scenarios when the host wishes to interact with the audience by walking
easily towards them.

Advantages

Everyone in the audience can easily view and listen io the speaker.
o Chevron seating charts maximize the space as it uses angled rows.

Disadvantages

o Achevron seating chart could become cumbersome if you conduct a
large gathering.

o Viewers might have difficulty seeing the host if the chairs are not
properly aligned.

T Auditorium Seating Charts

Auditorium seating charts involve built seats that face a gjte point of

focus on the stage where the host or the speaker stands. In these cases, the
speaker can take advantage of the space and communicate the message
effectively.

Advantages

Great for large rooms when there are over-80 guests.

The host can propdy convey their message using the entire stage
space.

Disadvantages

In some cases, sound and imperfect lighting can be an issue.

o You could not have good audience participation if you went ahead
with auditorium seating charts.

https://www.edrawsoft.com/seatingplan.html p
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1 Banquet Hall Seating Charts

Banquet hall seating arrangements comprise round tables evenly spread out
in theentire area. It should be noted here that when you plan to have
banquet seating charts, ensure that itkeinded people will sit together.

Advantages

o Banquet hall seating charts ensure a better communication space
between the people.
o Such seating charts ageeat for small conference halls.

Disadvantages

o There are a limited number of people who can sit together. It creates
a communication hindrance if you need to address other people.

o Banquet hall seating charts may turn out to be costly asqtires
multiple circular tables and chairs.

1 Boardroom Seating Charts

Boardroom or conference seating charts comprise a long table with multipie
chairs aligned to it. When creating a boardroom seating chart, remember
that there should be a space for thenieboard or a glass panel that the host
might use to project the ideas.

Advantages

o Boardroom seating charts encourage a great discussion room.
One can easily direct an individual.

Disadvantages

o Several small startups do not consider such seating chagéd idr
long visual presentations.

o Boardroom seating charts require a particular space arrangement as it
might become congested if you do not have enough space to walk
around the room.

https://www.edrawsoft.com/seatingplan.html c
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1 Cabaret Seating Charts

Cabaret seating charts are mostly used in restats or pubs where you
need to sit a little close to your partner. At the same time, cabaret seating
charts have kshaped sitting arrangementis with an opening that faces the
stage.

Advantages

o Consider a good sitting arrangement for intimate restaurants where
you need to speak with your partner or colleague while listening to
the hostor watching something on the big screen.

o Such seating charts have a more organic feel to them.

Disadvantages

It might be costly if you are looking for a etime event or gathering.
You cannot utilize the space properly.

1 Classroom Seating Charts

Classroom seating charts play an important role in students' learning
experience in offline classes. Several different classroom seating charts
depend upon the classroom's size and need.

Advantages

A teacher can easily communicate with the students.
o Improwes the overall classroom experience.

Disadvantages

o Classroom seating charts become problematic if not correctly placed.
In some cases, the faculty might not see what the backbenchers are
learning.

It might become overall crowded.

o

1 Hollow Square Seating Chsr
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In a Hollow Square seating chart, you will see how everyone is sitting right
next to each other, with a big space left in between. You can use such seating
charts for groups that would be too crowded at a regular banquet table.

Advantages

o Facilitates ggood eating experience for the audience who are
attending the event.

o All attendees are visible to each other.

Disadvantages

It does not sound too professional for formal conferences.
o It does not maximize the right space.

1 U-Shaped Seating Charts

A UShaped Seating Chart features a group of tables in the shape of a box
with a hollow center an@dne open end. You can use such seating charts for
attendees who have worked together in the past to facilitate a good
relationship among them.

Advantages
It is a great option for group collaborations.
o The audience or the guests can bettemmunicate with the host or
the speaker.
Disadvantages
o Requires some host or speaker to ensure that the communication is

always taking place.
o Not ideal for a large crowd.
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Seating Charts Types:
Seating Chart can be classified by the usages, arrangermemaired Check the list
below:

1. Based on Usagesvedding seating charts, classroom seating charst, ever
seating charts, banquet hall seating chart, boardroom seating charts;

2. Based on Arrangementhevron ssating charts, auditorium seating charts
banquet hallseating charts, boarcdroom seating charts, cabaret seating
charts, classroom seating chaits, hollow square seating chasisaped
seating charts.
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Remember that these preparations are very generic, and with the type of seating
chart, you might have to add or delete some of 8teps. However, most of the
seating charts will require these preparations in some way or the other:

1. Always work on the floor plan before you begin designing the seating chart.
2. Always use a general rule of thumb for choosing the right setting. For
instance if you invite 4 or 5 guests, a circular table/chair arrangement with
around a 3anch diameter will suffice. However, if there are many members,
you might need to use a long table/chair arrangement.
Always choose the right set of tables and chairs tevib the event's theme.
Remember to add some extra tables and chairs in case of an emergency.
5. If you understand the floor plan, start designing from the outside and then
walk towards the center of the room.

W

In addition to the preparations as mentioned gar| there are some additional tips
that you should follow in order to easily design a seating chart, like:

1/ NB I {$ iy @amyr Mdips://www.edrawsoft.comimakeseatingplanhtmi
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Only have a detailed preparation can people to have a good base of seating chart.
Once have prepared the seating and some other elements, you may move into next
step.

Preparation of Seating Chart:

1. Consider what floor plan yomatended to arrange, or what kind of secating

chart you warii;

Consider your event's theme, which set of tables and chairs you may ch

3. Consider the right symbols: Tools like EdrawMax or EdrawaMax Online |
equipped with hundreds of seating chart symhols

4. Consider leaving room for revision ;

Consider your table quality and start to prepare ine arrangment.

6. charts, classroom seating charts, hollow square seating chastsaped
seating charts.

o

e
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There are hundreds afeating chart symbaoithat you can incorporate into your
design. In this seating chart guide, we have mentioned a couple of them. All the
seating chart symbols discussed here in this article are readily available in
EdrawMax.
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Before going irdepth about the benefits of creating the seating chart with a tool and
how easy it is to design one in EdrawMax, leskisw you some of the most

subjective steps that you can follow if you need to create the wedding seating chart
or any other seating chart in general.

Step 1: Analyze the area

The foremost step in designing a seating chart is understanding the area. The mor
prominent way of doing this is to analyze the location and understand the client's
requirements physically. If you need to create the seating chart for the school, then
understand how many chairs or tables you can accommodate in one room. If you
need tocreate the wedding seating chart for a large hall, then analyze the exact area
that needs seating arrangements and how many long tables you can fit into the
room.

Step 2: Understand the theme

Every seating arrangement is subjective to the place, themeremgirement. If you
are making the seating chart for a computer laboratory, you will have multiple
computer desks. If you have to design a wedding seating chart, you might have tc
use circular tables with chairs. So, it is very important to understandinalize the
theme you need to work on.

Step 3: Choose the right seating arrangement

Once yownderstand the theme and analyze the area, you can choose the right
tables and chairs. For instance, you can only have the teacher's desk in a chemistry
laboratory. You can have multiple computer desks and respective chairs in a
computer laboratory. You ecehave multiple circular tables, one long table, and a
lounge area for the wedding seating arrangement.

Step 4: Finalize the right chairs

After selecting the right tables, you can add the chairs to your seating plans. For
academics, you will havaultiple chairs laid out so that they are facing the teacher's
desk. You can have the chairs adjusted around the long table for the conference

3{ S & lysl| Sl //www.edrawsoft.com/seatinechartmaker.html
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rooms. So, once you have finalized the theme, you can easily add the respective
tables and chairs that will go thiyour seating chart.

Step 5: Add important components

After adding the tables and chairs, you need to add other components along with
the theme. For the computer class seating chart, add some computers; for
restaurants or hotels, add bar chairs; for areee restaurant, add some umbrellas;
and more.

Step 6: Share with your team

Since you are working through a more traditional way of creating the seating chart, it
is always advisable to share the design with your team. You can click tihe pictures of
your seating chart and share them with your team, who can then respond with their
feedback and suggestions.

Step 7: Finalize the seating chart

Once you have all the revisions done, you can finalize the seating chart or wedding
seating chart and share it thithe event manager or the architect, who can then
start working on it.

Tips for Arranging a Seating:

1. Analyze the location ana understand the client's requirement physically;

Make sure the event's theme;

3. Choose the right seating arrangement after undenstahe theme and
analyze the location;

4. Select the right chairs and important components for your seaiing chart;

5. Draw your seating chart.

o
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We have helped you understand the traditional or more generic way of creating

a seating chart However, as you saw here, designing a seating chart more
traditionally limits your creativity and makes the overall task extremely tedious. In
order to easily design a seating chart, we have brought you the steps that you can
follow if you need to create the seating chart in just a couple of minutes.

As we walkhrough the major steps of designing the seating chart in EdrawMax,
remember that you do not need any special skills or technical expertise with this
tool. We have designed EdrawMax keeping beginners and professionals in mind.
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Stepl: Open EdrawMax and Logi

If you are using the offline version of EdrawMax, open the tool in your system after
downloading it from the official website. If you wish to have remote collaboration or
need to work online, head tottps://www.edrawsoft.com/edrawmax/and log in

using your registered email address. If this is your first time using the tool, you can
register yourself using your personal or professional email address. Once you
complete your outline, you caopen EdrawMax and clickNew' >> 'Engineering >>
"Building Plafi, and choose Seating Chattto start your design.

&%

Ste@: Open a New Canvas

Since you are creating the seating plan from scratch, you can click '+." It will open up
the userfriendly EdrawMax canvas. Create the basic outline and properly scale it as
per the measurements that you have. Change the background color or add details
that you might have found from the floor plan design.
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Flor Plan UML Meceing Gamit Charts Basic Bectrical

Ste®: Seating Chart Symbols

EdrawMax and the online version of this seating chart maker are powered with over
50,000vector-based symbols. Since these symbols are veuased, you can rotate,
stretch, resize, recolor, or modify them as you wish. In the library section of
EdrawMax Online, you can fisgating chart symbolslike tables, chairs, lounge

sofa, circular chaij circular table with chair, and more. Just click on it, and it will be
imported to your drawing dashboard.
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Know more abouseating symbol4 and try to drag and drop the symbols you want

{0 customize your seating plans.

Stepd: Add Components

Once you have added the tables and chairs inritplet formation, you can add other

components like doors, windows, stairs, etc. Look for such components in the library

section and add them to your seating chart.

4 { S (& yd:zhttps:Nvww.edrawsoit.com/seatingplan-symbols.html
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Steb: Add More Details

Once the symbols and other components are placed at the right location, you can
label the important areas. If you are going to distribute #eating chart to an event
management company that will hang such wedding charts outside the venue, then
label emergency exit, restroom, and other important areas. Adding such intrinsic
details will help your guests understand the entire floor plan easily.
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Step®: Export or Share

Once your seating chart design is ready, you can easily share it using EdrawMax's
special sharing feature. This free seating chart maker lets you export your file in
multiple formats, like JPEG, PNG, PPTX, PDF, and more. In addition to this, you can
easilyshare such wedding seating chart drawings via email or on different social
media platforms, like Facebook, Pinterest, Line, and LinkedIn.

Basic Drawing Srupes

—l

& HEEN =N [ [ HEE) EEEY mE mEEs | HEEN EEEN EEF < CNRAJNEEN EEEN R EmEEn
e Shupain s 0] Foas @) = + - 020

yod {SIGAYy3a [/ KFENG 9EIFYLX Sa 9 ¢SYLIX (S
¢KSNB NB n SEIFYLXSa 2F aSlIGAy3a WaRHINIOE AR | (
GKS AYF3aS (2 R26yf2FR 9RNIgal ES YR R2gyf 2
R2dzofS OftAO]l G2 2Ly GKS GSyYLiXlFradSa |yR Oc
GSYLX | GBRNITNE YESS h ¥ iy RY RdzLIE A OF G S GaKSS GnS/YALIE |
OKI NII %&2 YESHaY2NB AYEALANI GAZ2yaod

Example 1: Seating Chart

The following seating chart shows the sitting arrangement where the distance
between the speaker and the audience is over 2000mm. Such seating charts are
ideal for award shows or college/school speeches where you have a long table
allccated to the guestsrspeakers and then have hundreds of chairs facing the
stage. Some of the additional components added to this seating chart are the sofa
and the entrance/exit doors. With the help of EdrawMax Online, you can easily
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customize the following seating chart as per your need. You can further export such
seating charts into multiple graphidarmats.

Example 2: Class Seating Chart

Class seating charts are important for developing a student's psychological needs. In
addition to this, a good classroom seating chart helps the teacher have good
communication with their students. As per tf@lowing class seating chart, you can
have a teacher's table, multiple student's chairs, cabinets to keep the books, special
sofasets if some delegate wishes to audit the classroom and an attached restroom
that can be accessed by both the teacher andshe&lents. You can create such
greatlooking seating charts at EdrawMax Online. The tool lets you easily share such
seating charts with your students.
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